idance for completing the Delivery Plan for Household Support Fund 4

Before completing this template, please refer to the 'Delivery Plan reporting requirements' section of the
detailed guidance document.

Please ensure you complete the following tabs:

1 - Governance

2 - Anticipated Spend

3 - Anticipated Volumes

4 - Anticipated No of Households

5 - Planned Activities

The delivery plan should cover the anticipated value of grants for vulnerable households.

You need to return the delivery plan by 17 May 2023.

When submitting your delivery plan to DWP; please attach and name the excel spreadsheet as follows -
Filename: HSF4DP_RRR_MMYY (where RRR is your LA code and date of return is in MMYY format) for
example Brighton & Hove Unitary Authority's May 2023 return would be labelled

HSF4DP_007_0523 xIsx.

Send the completed delivery plan, including the name of your LA in the subject line to the DWP to:

lawelfare.pdt@dwp.gov.uk

Your delivery plan must include your Cabinet Member's name and email address. The aim of this process
is to provide assurance the delivery plan is accurate. We also require you to copy the email of your
Cabinet Member into the email sent to DWP when you return the delivery plan.

Reasonable administration costs are funded as part of the grant.

Traffic Light Guidance System

The Traffic Light Guidance System is used throughout the delivery plan to help
inform the user and the Cabinet Member of any outstanding required inputs.

The green circle with a white tick indicates that the adjacent table (V]
is compliant:
The red circle with a white cross indicates that the adjacent table (%]

is non-compliant:



mailto:lawelfare.pdt@dwp.gov.uk

HSF4 Delivery plan Department

for Work &
Pensions
1) LA details Notes
To complete the Governance tab, please ensure to;
a) choose your Local Authority name in Table 1
Local authority LA code Has the return been completed in full? |b) enter the return date in Table 2 (dd/mm/yyyy)

) complete all cells in Table 3

A summary and explanation of the traffic light system is included below and in the

guidance tab. It details how the system is applied throughout the template.

Harrow LA141 0 When a green circle with a white tick appears next to Tables 1 to 3, the tables are compliant.

When a green circle with a white tick appears in Table 1 'Has the return been completed in full?", the delivery plan is
compliant and ready for submission.

2) Reporting period

Reporting period Report type Return date (dd/mmiyyyy)

01/04/2023 - 31/03/2024 Delivery Plan 15/05/23

3) Governance

Is the Cabinet Member copied into the Is the Section 151 Officer/CFO copied

Cabinet Member (name) Cabinet Member's email Section 151 Officer (name) Section 151 Officer's email
return email? (dropdown) into the return email?
Councillor Stephen Greek stephen greek@harrow gov.uk Yes Dawn Calvert dawn.calvert@harrow.gov.uk Yes

4) Totals

Anticipated spend for vulnerable
households (£)

Percentage of allocation accounted for in

Anticipated admin costs (£) Anticipated total LA spend (£) Allocation (£) delivery plan (%)

£ 2,717,267.00 £ 236,000.00 £ 2,953,267.00 £ 2,953,414 100%

T

ffic Light Guidance System

The traffic light guidance system is used throughout this workbook to help inform the user, Cabinet Member and Section 151 officer of any
outstanding required inputs. The icons can be found next to each table.

The green circle with a white tick o
indicates that the adjacent table is
compliant:

The red circle with a white cross [}
indicates that the adjacent table is non-
compliant:

For LA-PED onl

Governance

Spend

Volumes

Households helped

NEEEK

Planned activities

End



HSF4 Anticipated spend

Notes
The totals cells which autopopulate have been greyed out and locked for editing. Please only input into the green cells.

The totals in the autopopulated cells of tables 6 to 9 must be the same for the return to be compliant.

Please input values in full (e.g. 120,000.00) to enable us to process the return accordingly. Only numbers (eg 123.00) can be entered into each cell.
error message will appear.

The traffic light system will help you ensure the template is completed in full. For the return to be compliant, all traffic lights must be green with a white tick.

If any other format is inputted an

rather than typing out 'NIL", for example). This will help us process the return promptly for you.

‘Has the spend tab been completed correctly?' - the traffic light will turn green with a white tick once Tabes 5 to 9 are compliant.

The acronym FSM used in the tables below refers to Free School Meals.

If there is no anticipated spend to report, in order to enable the green light with white tick next to each table, the cells should still be completed with 0 (zero as a numerical value

Traffic light check

spend
’ Has the anticipated spend tab been
Admin spend completed correctly?
@
£ 236.000.00

6) Anticipated spend (£) split by household composition

Households with children (£) with ® with a disabled person (£) Other households (£) ::‘:'s‘e‘i:“z“c;";‘i:s";g:)('(’g)
£1.983.895.78 £ 327.20087 £ 12100499 | £ 279.976.36 | £ 2.717.267.00
7) Anticipated spend (£) split by category
Food (eﬁ::::zzfg (si‘;pp"" " | EsM support in the holidays (£) Energy and water (£) Essentals inked :Z)e"e'gy and Wider essentials (£) Housing costs (£) Advice services (£) A“"c"’:‘;gg‘::;') fg)e“" (by
3 107300000 £ 1612267.00| £ s 240000 | £ 460000 | £ e 2500000 | £ 2.717.267.00

8) Anticipated spend (£) split by types of support

Vouchers (£) Cash awards (£) Third party organisations (£) Tangible items (€)

Other (£)

Anticipated total spend (by
types of support) (£)

£ 640.000.00 | £ 1.612,267.00 | £ 440,000.00

o

£ 25,000.00 | £

2.717.267.00

9) Anticipated spend (£) split by access routes

Application-based support (£) Proactive support (£) Other (£) Anticipated total spend (by access
routes) (€)
£ 62,000.00 | £ 2190.267.00 | £ 465.000.00 | £ 2.717.267.00

End



HSF4 Anticipated volumes

Notes

green with a white tick.

as a numerical value rather than typing out ‘NIL", for example).

The acronym FSM used in the tables below refers to Free School

Please only input whole numbers. If any other format is inputted an error message will appear.

Meals.

The totals cells which autopopulate have been greyed out and locked for editing. Please only input into the blue cells.

The traffic light system will help you ensure the template is completed in full. For the return to be compliant, all traffic lights must be

If there are no anticipated volumes to report, in order to enable the green light with white tick next to each table, the cells should still be completed with 0 (zero

Households with children Households with pensioners

Households with a disabled
person

10) Anticipated volume of awards split by household compositi

Anticipated total volume of
awards (by household
composition)

Other households

76622| 7464

4943

6955 95984

11) Anticipated volume of awards split by category

Food (excluding FSM support

T the holidays) FSM support in the holidays

Energy and water

Essentials linked to energy and
water

Wider essentials

Housing costs

Advice services

Anticipated total volume of
awards (by category)

12 zJ

et 0260 9 o) Q
12) Anticipated volume of awards split by types of suppo
Vouchers Cash awards Third party organisations Tangible items Other aﬁv’::;is"z;;‘:y‘:z’;"L‘;’;‘:o‘::)
3200 50260 42024 0 500 95984
13) Anticipated volume of awards split by access routes
Application-based support Proactive support Other support ‘;"W";L”::;;‘ ;‘:‘cae's‘;‘"r';’:[‘zg
310 53150 42524 95984

95984,



HSF4 Anticipated number of households helped

Notes

with a white tick

Please only input whole numbers. If any other format is inputted an error message will appear.

The totals cells which autopopulate have been greyed out and locked for editing. Please only input into the blue cells.

The traffic light system will help you ensure the template is completed in full. For the return to be compliant, all traffic lights must be areen

The acronym FSM used in the tables below refers to Free School Meals.

If there are no anticipated numbers to report, in order to enable the green light with white tick next to each table, the cells should still be completed
with 0 (zero as a numerical value rather than typing out ‘NIL', for example),

with children

with

Households with a disabled
person

14) Anticipated number of households helped split by household composition
Anticipated total number of

Other households

vulnerable households helped (by
household composition)

12062

17) Anticipated numt

Application-based support

of households helped split by access routes

Proactive support

Other

Anticipated total number of
vulnerable households helped
(by access routes)

310,

9640

11165

21115

3384 1935| 3734 21115|
15) Anticipated number of households helped split by category
Anticipated total number of
Food (excluding FSM support | oy <0001t in the holidays Energy and water Essentials linked to energy and Wider essentials Housing costs Advice services vulnerable households helped
in the holidays) water
(by category)
13830 6750 [) 12 23 0 500 zug
16) Anticipated number of households helped split by types of support
Anticipated total number of
Vouchers Cash awards Third party organisations Tangible items Other vulnerable households helped (by
types of support)
3200) 6750 10665| 0 500 2114
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